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U.S. COMMODITY FUTURES TRADING COMMISSION 

Three Lafayette Centre 
1155 21st Street, NW, Washington, DC 20581 

 

 
How do I continue a previously saved draft version of Form 40?  
 
This document provides an overview of the steps needed to continue a 
previously saved draft version of Form 40 
 
 

1. After successfully signing in to the CFTC Portal, the user will be redirected to the Forms page. 
 

 
 
2. Select “Form 40” on the CFTC Portal Forms page. 
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3. In the Verify Submitting Trader section, there is a radio button list called “Submitting on 
behalf of “.  In this example we select the company “LTR Global Worldwide 1”.  Next, in the 
radio button list for “Submission Action”, select “Continue a previously saved draft”. 
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4. Select the draft. Enter the corresponding Retrieval Code and select [Continue]. A Retrieval 
Code is necessary to gain access to the saved draft. The Retrieval Code was sent via email 
from CFTC when the Form 40 data was first entered and saved. If you did not receive the 
email, please check your Junk, Spam or Clutter folders. If you do not see the email in these 
folders, please contact TechSupport@cftc.gov . 
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5.   After selecting [Continue], it will open Form 40 page Section A. The Form 40 form will be 
populated with the data saved in the selected draft.  Select [Continue] to open the next 
Form 40 page. 

 

 


